
Eaton Bank School

CONGLETON

Dear Parents,

I would like to extend a warm welcome to all parents of new students at Eaton Bank School. In this handbook we aim to provide parents with essential information.  We hope it will be useful to you.

Confidence in a school comes from knowing and understanding what is happening within it. This booklet is only one stage in establishing that contact.  We hope you will extend your knowledge through visits to the school and discussions with the staff.  It is important that we should be confident in our shared responsibility because children are most successful when parents and school staff co-operate closely.

If at anytime you require clarification on any aspect of school procedure or need further information, please do not hesitate to contact us.
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Mrs A Webb
Headteacher

Parent Handbook 2011 - 2012
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Our Aims

At Eaton Bank School we are working to ensure that each child is able to maximise their potential within a supportive and caring environment.

We have three distinct aims which focus on the school’s core values and principles and these form the ‘framework’ of our School Improvement Plan.

We work with parents to meet the following objectives:-

1. To facilitate outstanding teaching and learning so that each student is provided with a curriculum that fully prepares them for the world in the 21st century.  Our curriculum aims to produce successful learners who enjoy learning, make progress and achieve.

2. To maximise the potential of all students by having the highest of expectations of their achievement.  We also aim to support students in developing their personal learning and thinking skills so that they can lead safe and healthy lives and make a positive contribution to their community.

3. To continue to promote and improve further the positive ethos at Eaton Bank School and ensure that the Every Child Matters agenda is central to all that we do. 

Location & Development

Eaton Bank School is situated to the east of Congleton in south-east Cheshire, close to the border with Staffordshire. It stands on a self-contained site. The school benefits from superb teaching facilities including a teaching block containing a Learning Resource Centre, I.C.T. area, Science laboratories and classrooms. We have a Sports Hall, independent Music block with recording suite, Drama / Dance areas and Art, Technology and Information & Communication Technology teaching areas.  Our Community Learning Centre provides additional teaching facilities, conference facilities and an I.C.T. suite.

Specialist School Status

Eaton Bank School has Specialist School status in Mathematics and Computing.

We have also achieved the prestigious Arts Mark Gold, and Sport Awards.

We are very proud of these awards which show the wealth of expertise and opportunity across the full range of the curriculum.

Our Curriculum

The curriculum contains all the learning experiences of students in the school.  Traditionally, we identify the subject areas as the core of the curriculum, but the tutorial  programme, extra curricular activities and careers experiences all enrich the opportunities that our students receive.  Citizenship is taught both through the pastoral curriculum and across subjects.

We maintain the basic philosophy of comprehensive education: to encourage all students to experience and succeed in all aspects of the curriculum. The curriculum of our school:

· is open to all students


· offers opportunity for the highest academic achievement

· is broadly based and offers personal development in communication, skill, knowledge, expression and feeling

· develops students’ flexibility and an independent learning style.  

· makes use of new technology as a tool to enhance the quality of learning

The Curriculum in the Lower School: Years 7, 8 and 9

The transition from primary to secondary school is an exciting time for your child.  Not only is the curriculum more extensive but also subjects are studied in depth.  The subjects lay the strongest foundation for developing specialised study in the upper school.

Year 7 students will study French and in Year 8 and 9 will have the opportunity to study Spanish and German.
Opening Minds is a course which encourages students to develop personal and academic skills and competences which will make them successful in adult life. It does not focus on subject specific content but on the following skills:

Citizenship

Learning to Learn

Managing information

Managing people

Managing situations

The curriculum, at Key Stage 3, is shown here [numbers indicate periods taught per fortnight]:

	Subject
	Year 7
	Year 8
	Year 9

	English
	6
	7
	7

	Maths
	7
	7
	7

	Science
	7
	7
	7

	ICT
	2
	2
	2

	PE
	5
	5
	5

	MFL
	6
	7
	7

	DT
	6
	6
	6

	History
	3
	3
	4

	Geography
	3
	4
	3

	RE
	3
	3
	3

	Art
	2
	3
	3

	Music
	3
	2
	2

	Drama
	2
	2
	2

	Dance
	1
	1
	1

	Opening Minds
	2
	0
	0

	PSHE
	1
	1
	1

	Total
	60
	60
	60


Students in Maths, English and Science will begin their Key Stage 4 courses during Year 9.

Personal Learning and Thinking Skills
The new secondary curriculum has a greater emphasis on encouraging students to develop their personal learning and thinking skills in order that they are fully prepared for our ever changing world.  We will be providing those opportunities throughout your child’s time at Eaton Bank School.  As well as being provided opportunities for skill development within different subject areas students in Year 7 will also have the opportunity to study collaborative projects across curriculum areas.  Alongside this we are introducing more ‘deep learning days’ where students will be able to develop a greater insight and a richer learning experience.  At the same time we shall be continuing with our Opening Minds Curriculum in Year 7.

The Curriculum in the Upper School: Years 10 and 11

The exact combination of subjects studied in Years 10 and 11 will depend on the options choices that each student makes in Year 9. In addition to the compulsory subjects, students will be able to select courses from within a broad range. These  include:

	Art & Design

	Art Textiles

	Business Studies

	CiDA -Certificate in Digital Applications

	D & T - Catering

	D & T – Graphic Products

	D & T – Product Design

	D & T - Resistant Materials

	Dance

	Diploma – Animal Management** 

	Drama

	French

	Geography

	German

	History

	Information Technology

	Media Studies

	Music

	Physical Education

	Religious Studies 

	Salon Services – Hair & Beauty*

	Spanish


	*Taught in collaboration with the Macclesfield Consortium



	**Taught in collaboration with Reaseheath


Students are guided in their choice of subjects to ensure that there is the flexibility to pursue particular subjects where they have a specific interest. In short, as well as breadth, we encourage our students to pursue a balanced range of subjects. In some cases students are able to access qualifications such as BTECs as well as GCSEs. This allows programmes to be personalised to better meet students’ learning needs. During the spring term, Year 9 students are provided with details of course options that will be available in Years 10 and 11. Both parents and students will be invited to an ‘Options Evening’ during the spring term where Heads of Departments are available for consultation.

The Sixth Form Centre

Our Sixth Form Centre caters for a large number of students. Demand for places is very high and students join us from both Eaton Bank and other schools. Our market research shows that students chose our Sixth Form Centre for the unique combinations of post 16 courses that are available, coupled with high regard for the quality of teaching staff and support given to students.  We see education at Eaton Bank School as a seven year programme and a large proportion of our students stay on into the 6th Form.  The following courses are normally available:

	Art & Design

Art Textiles

Biology

Business Studies

Chemistry

Computing 

Dance

Drama & Theatre Studies
Economics

English Language

English Literature

French

Further Mathematics

General Studies

Geography

German

Government & Politics

Health and Social Care

History

Information Technology 

Mathematics

Media Studies

Music

Music Technology 

National Certificate in Sport Philosophy & Ethics of Religion

Physics

Product Design

Psychology

Sociology 

Travel and Tourism


Information about the Sixth Form Centre: course details, enrolment arrangements, etc. are available from either Mrs S Bennett or Mr K Tideswell (Co-Directors of Sixth Form). All students will be provided with a Sixth Form Centre Student Guide before they begin their courses. Each year a prospectus is produced containing full details of the courses available.

Learning Support
The progress of all our students is monitored regularly. Mrs M Harrison, our SENCO and her team of teaching assistants provide support for students with learning difficulties and offer an extension programme to very able students. Where possible, in the Lower School, Learning Support is provided during lessons for students experiencing difficulty. Very able students are offered a programme of curriculum extension as well as on-going activities that take place each half term, after school and at weekends.  This is coordinated by Mrs C Evans. 

Statemented students are given additional support in lessons by our own experienced and specialist staff. 

Religious Education and Assemblies

In accordance with the Education Act, regular assemblies and Religious Education are provided for all students. This is non-denominational and non-evangelical, seeking to provide a factual background for Christian understanding and an appreciation of other faiths. We encourage discussion as well as respect for others’ views. We often use Art, Music, Literature, Science, Humanities, Dance and Drama as vehicles to express moral and spiritual values. 

The Education Act allows for the possibility of withdrawing children from religious education and worship. Any parents with worries on this matter should contact the Headteacher.

Health and Sex Education

At Eaton Bank School we believe in the importance of young people understanding the measure of control they have over health related behaviour and sexual relations. This is a crucial part of preparing them for their lives now and in the future. Sex education is taught within Personal, Social, Health, Citizenship Education and Lower School Science. We emphasise the importance of a sense of responsibility towards the individual and others in sexual relationships.

Work Related Learning and Enterprise Education
We believe in the need to provide students with the skills, knowledge and information to enable them to make considered educational and career decisions which are consistent with their abilities and needs. Careers education features within the Personal, Social, Health, Citizenship Education programme. Mr. Turner with responsibility for Work Related Learning, Careers and Enterprise Education, works closely with staff from the ‘Connexions’ service. 

Learning Resource Centre

The Learning Resource Centre is open for students throughout the day including lunch times and after school. The Learning Resource Centre combines a range of learning resources including: computers with internet access and a wide range of multi-media software, T.V. and video units with head phones, tapes, books and periodicals.

Student Welfare
Student Services
To enable us to maintain our child centred approach we have a team of staff based in Student Services whose job it is to cater for the day to day needs of our students.

This includes a Key Stage Intervention Manager for each of the key stages. They will be working with the relevant Heads of House in helping your child reach their full potential in school.

Our Tutorial System

We moved to a House system in September 2008, creating family groups of Years 7 to 13.  Your child will be placed in one of the four Houses providing the opportunity to meet together for a number of different activities that will foster positive relationships across year groups and the capacity for healthy competition.

The Houses are:

Osprey – Red

Falcon – Green

Hawk – Blue

Eagle – Yellow

The system moved naturally to include vertical tutor groups with students from Years 7 to 11 allowing further development of the positive aspects that the House system brings.  There are 8 forms within each House and your child will join one of these family groups when they come to Eaton Bank.

The first point of contact within the school should always be your child's FORM TUTOR.  The form tutor will decide which member of staff is best suited to deal with your enquiry.  He or she may deal with the matter directly. Alternatively, the matter may be referred to the Head of House, Head of Sixth Form or a Curriculum Leader.   Sometimes it will require the attention of the Assistant Head i/c Student Support, Deputy or the Headteacher.

By using this system of referral, the form tutor will be the centre of all dealings with your child, thus fostering a relationship between student and tutor which will greatly enhance personal and academic development.

Student Records

All information recorded on students is available for their parents to see on request. In the interests of greater efficiency, we have  introduced computerised files on all students.   These computer files contain only the basic data.  These records are, of course, available for you to see if you so wish.   Please do let us know whenever any change in your child's details occur. This information is essential in the event of an emergency.

Confidential Information

If there is any confidential information which you feel we should know in order to understand your child better, please write a personal letter to the Form Tutor or arrange to see him/her.

In the Event of Illness or Accidents

If your child is taken ill or has an accident in school, qualified staff will administer first-aid.   If it is felt that he/she is not well enough to remain in school then you will be contacted by the school office to arrange for his/her return home. No student in Years 7-11 is allowed to go home without parental permission. If necessary, your child will be taken to hospital by ambulance and, if you are not available, will be accompanied by a member of staff.

Medication

Your child will not be given any medication in school except by prior arrangement. A medical request form can be obtained from your child’s form tutor. If your child requires regular medication, or has particular health requirements you should inform their Form Tutor. 

Education Welfare

The school's Education Welfare Officer is responsible for checking on pupil attendance, transport and social welfare and can be contacted at:   Area Education Office, Chapel Lane, Wilmslow SK9 1PU [Tel: 01625 374975].

Student Involvement

Extra Curricular Opportunities

A Wealth of Opportunity…

Eaton Bank School provides a rich variety of extra curricular activities. Sports teams, school productions (involving music, drama and dance), lunch time and after school clubs provide a wealth of opportunity for our students to develop their own particular interests. Each student’s involvement in such activities is monitored as part of our broad concern that every child unlocks his or her potential during their time at Eaton Bank School.

Educational visits play a large part in school courses. These include: theatre visits, fieldwork, science and museum visits and lectures. There are opportunities for students to stay in France or Germany to assist them with their language development. 

Each year we are able to offer a varied range of cultural and sporting activities outside term time.  These activities vary from year to year and have included Art visits to Barcelona and New York, skiing in Italy and History trips to the battlefields of France.

Information for parents outlining extra-curricular opportunities will be available at the start of the new term.

Residential Entitlement…

At Eaton Bank School we believe that every student should be entitled to experience residential opportunities; including the Year 7 Induction residential at the Conway Centre, Anglesey and a Year 12 residential at Lancaster University. All students will be encouraged to attend residential courses to support them in getting to know each other, their tutors and teachers.

Representing the school…

There are a wide range of opportunities for students to represent Eaton Bank School.  In sport, matches and practices will usually take place after school and on Saturdays.   All transport to away matches will be provided by the school.   Students will know, in advance, of finishing times and when they can be collected from school.   Younger students awaiting collection by parents will always be supervised until collected.   Senior students normally make their own way home, but only by agreement with their parents. 

We ask all parents to sign the parental consent form in the student planner in order for students to be given your permission to take part in any after school activity.

School productions that involve various combinations of both the visual and performing arts provide opportunities for students to demonstrate their own artistic flair while representing the school. Beyond the school, events such as community productions and County art exhibitions provide opportunities for students to display their talents to a wider audience.  Students are actively encouraged to participate in local, national and international educational opportunities.

Student Council

Our Student Council is comprised of elected representatives from within each year group. The Council  meets regularly during the year, supported by senior staff. The Council provides a forum for discussing issues that concern students and provides a means of developing essential citizenship and teamwork skills

Rewards

We believe that praise and reward play a significant part in effective teaching and learning. Celebrating achievement of all kinds is an important part of our school culture. Students are recognised for their attainment, effort, behaviour, attendance and contribution to school life.  Staff record these positives using an electronic data base, through the issuing of reward points. The points are allocated to their House and the running totals for the Houses are updated daily and are viewed with great interest in the main entrance to school.  Students can also check their own achievement on the Rewards notice board.
Certificates are awarded each term to students who achieve the designated targets.
When the student is awarded a certificate they are entered into a prize draw that takes place at the end of each term.
Behaviour

A happy and successful school is one where rules are made clear to students and there is an atmosphere of fair discipline and collective co-operation. Our rules have two main aims:

 to promote a courteous and considerate attitude towards other people

 to encourage everyone to take a pride in and responsibility for the school’s reputation

We are proud to be members of Eaton Bank School and are ALL agreed we should follow the guidelines below to make our school a better place in which to work and learn. Our shared expectations are to:

· show mutual respect

· work hard at all times

· act responsibly

· be helpful and considerate

· listen and be listened to

· be fair and consistent

· celebrate success 

· look smart

· care for the environment by keeping it clean, tidy and safe

We expect high standards of behaviour and discipline from all students. Discipline is firm and fair and if misconduct occurs, constructive remedies are always sought. Whenever the matter is considered serious, or the sanction involves a break in normal routine, parents will be contacted. We always take a firm line with students who are beginning to misbehave so that early action prevents a more serious situation from developing.
The behaviour, attitude and achievement of students are closely monitored in school. If students fall short of the expected standards, then they are referred via an electronic student data base. The Heads of House meet regularly to discuss the data base entries and apply the necessary support strategies, working closely with the manager of our Inclusion Resource Centre. The school follows a Positive Behaviour for Learning Programme which can, for inappropriate behaviour, result in a student being given a break or after school detention. Serious misdemeanours such as bullying or theft are uncommon and are not tolerated. Students whose behaviour either persistently disrupts the learning of others or threatens the welfare of others may be temporarily excluded from the school.  However, the school operates an Internal Exclusion Room as a strategy for serious breaches of discipline before moving to fixed term exclusions. Permanent exclusion is the school’s final disciplinary sanction.

Homework and Student Planners

Homework is an important extension of work done in lessons. From their first year in the school, homework encourages self-discipline and initiative in students. It is also important because it enables parents to discuss school work with their children and monitor their progress on a day to day basis.

The amount of time that students spend on homework gradually increases as they progress through the school and we expect that everyone will have work to do on each weekday evening. In the Lower School we would expect students to spend between 45 minutes to an hour and a half on homework. In the Upper School we would expect the time taken to be between 10 to 12 hours a week. In the Sixth Form, we would expect students to study for 15 hours a week at home. All students are provided with a homework timetable by their Tutor. We encourage each student to have a copy that is kept at home for parents to refer to and a copy in their individual ‘Student Planners’. Students are taught to plan their work so that tasks can be accomplished on time and to the high standards expected.

Homework can be set in many different ways.  It could take the form of a revision exercise, some independent research, extended project or coursework, for example.  Homework may be set by department to be accessed on the Virtual Learning Environment.  We will make every effort to ensure that students have access to computers in the Learning Resource Centre at lunchtime, break or after school, if they do not have them at home.
Students in all years write details of work set into their Student Planners. Tutors and Heads of Year check these planners regularly and parents are asked to do so as well.  Planners are used to record key dates and events, merit marks and revision timetabling. It will be expected that students will have their planner with them in every lesson.

Reporting Student Progress

Our principal aim is ‘to enable students to attain the highest possible academic achievement’. The progress of students is therefore monitored closely throughout their school career.  Students are set challenging targets, based on prior attainment data, in each Key Stage.  These will be communicated to parents, and teachers will regularly review your child’s performance against them. Reports on academic and personal progress are produced regularly. All reports will comment on student achievement, and their attitude to learning. Targets for improvement are always specified in order to ensure that both student and parent are aware of the next steps to be taken to ensure continuous improvement.

For each year group there will be a Parent / Teacher Consultation Evening. These will provide an opportunity for parents, subject teachers and form tutors to discuss each student’s development. Parents can, of course, contact the school at any time if they are concerned in any way with any aspect of their child’s education. By arrangement with Heads of House, individual subject reports can be prepared for parents.

‘Online’… the Eaton Bank News Publication

Each term we publish ‘Online’. This contains key dates for parents to be aware of, news of events and reports about student achievement. Each term, selections of students’ work are included. As the name suggests, the publication can be accessed through the school’s website, and via email addresses.
Parent Involvement

At Eaton Bank School, we believe very strongly that the education of young people is a partnership between teachers, parents and students. We appreciate that parents expect, not only to be fully informed about the progress their child is making at school, but also to be involved in their education.

Home / School Agreement

Our Home / School Agreement is the product of consultation with parents, including a questionnaire survey. The Agreement establishes our collective commitment to providing the best possible education for each student. The Agreement comprises lists of statements applicable to the school, parents and students. A copy will be sent to parents at the start of the school year and Form Tutors and Heads of House will explain its significance to students.

School Improvement Surveys

As part of our commitment to quality in all that we do, we are determined to meet the expectations of parents. Every other year all parents will be asked to respond to a short questionnaire. The Survey will focus on a range of school issues. Using this information we will be able to guide our planning process and develop our own performance measures based on parental perception. We would appreciate support in returning survey forms promptly for analysis. 

Electronic Home / School Communication

Email

To improve the speed and efficiency of communication between home and school we would like to make better use of the email addresses provided by many parents on the data collection sheets.

If you do not wish the school to use this information please ask for it to be removed from your data sheet.  You may, of course, contact the school via the email address: postpoint@eatonbank.cheshire.sch.uk if this is a more appropriate method for you.

Website/VLE

Information about school events, dates for diaries etc. is available via our school website at www.eatonbank.cheshire.sch.uk. The website also provides access to the school’s VLE (Virtual Learning Environment) that we are in the process of developing with Uniservity, out partner in this venture. We hope that during the course of this year students will have “anytime, anywhere” access to a wide range of online resources, study guides, course materials, tests.

Aspects of School Routine

Timing of the School Day

A typical school day for the students from September will look something like this:
	8.45 am
	Core time with form tutors

	9.10 am
	Period 1

	10.00 am
	Period 2

	10.50 am
	Break


	11.10 am

12.00 pm

12.35 pm
	Period 3           
Lunch               
Period 4           OR          



	11.10am

12.50 pm 
	Period 3 & 4     
Lunch               


	1.25 pm
	Period 5

	2.15 pm
	Period 6

	3.00 pm
	End of school: 

extra - curricular and learning support sessions


Each student will be provided with an individual timetable in September.

Attendance and Punctuality

The school day begins promptly at 8.45 am with core time, in which students will be registered for attendance and punctuality.

All students must be present within school at the times specified.  In the event of your child’s absence from school we require a telephone call/e-mail before 10am, on EACH day of absence followed by confirmation in writing in their student planner.  This information is essential for statutory purposes.  Absence without prior notification will result in a telephone call from school to clarify or confirm the absence. If you would like permission for your son / daughter to have leave of absence for any other reason, e.g. to go to the dentist, then you should write well in advance to your child’s form tutor. We would encourage parents to exhaust all other possibilities before requesting that students are released for holidays during term time. In the event that family holiday arrangements have to be within school time, permission must be granted by the Senior Management and this is not automatic.  If the request is declined any absences would be categorised as unauthorised. We request that parents check with the school that there is no clash with examination periods.   Holidays during term time should be avoided and should not exceed 10 days.  A holiday request form will need to be completed and returned to your child’s Tutor in advance of the holiday.

Equipment

We expect that students will attend school equipped with appropriate equipment for use in the classroom. Basic writing / drawing equipment includes pens, pencils, coloured pencils, ruler, compass and protractor. Calculators are required for use in mathematics and many other subjects from time to time. Each year the Mathematics Department can order scientific calculators for parents to purchase. For Languages in Year 10 the Collins Easy Learning Dictionaries (French / German / Spanish), are particularly useful.

All students are provided with a school planner to aid organisational skills and must be brought to every lesson.

If any parent has any concerns or worries regarding the purchase of equipment, please contact your son or daughter’s form tutor. 

Personal Possessions / 

Mobile Phones

As we cannot accept responsibility in the event of loss, students are advised not to bring to school valuable items such as iPods and large amounts of money. Should it be necessary for a student to bring money or valuables he / she should ask his / her form tutor to take charge of the item until the end of the day. We understand that mobile phones provide both parents and students with security but during lessons mobile phones must be turned off and kept in bags out of sight. Students are discouraged from using mobile phones for social communication during the school day. 

If a phone is inappropriately used it will be confiscated and kept until the end of the school day.  If this is repeated a parent/carer will have to pick it up from school. The photo/video facility on a mobile phone must not be used at all.

Students who bring instruments to school for music tuition should place these in the custody of the music department for safety.  Parents are advised to ensure that instruments are ‘covered’ by household insurance arrangements.

Break and Lunchtime 

Our dining hall provides sufficient space to seat students across two sittings. Tables accommodate all those students who are on each lunch sitting.

All students are expected to be on the site at lunch time. As a school we are keen to provide a safe and secure environment at all times. By keeping our students on site, over the lunch period, this can be achieved.

Only in exceptional circumstances will students be given permission, by a senior member of staff, to go off the school site at lunch time. We would expect students who are going off site at any time of the day to be collected from school by a parent or guardian.

The dining hall serves a variety of hot and cold meals at lunch times and snacks at morning breaks. Students can order and pay for sandwiches prior to lunch time at morning break. ‘Meal Deals’ are often available providing a balanced nutritional diet for a variety of selected food combinations.

School Holiday Dates: 2011/2012
Autumn Term 2011
Monday 5th September (teachers only)

Tuesday 6th September (teachers only)

Wednesday 7th September - Students back in
Inset Day

School closed on Friday 7th October 2011

Autumn Half Term 2011

School closes Friday 21st October (normal time)

School opens Monday 31st October

Christmas 2011

School closes Friday 16th December (1.00 p.m. finish)

Spring Term 2012

School opens Wednesday 4th January 2012

Spring Half Term 2012

School closes Friday 10th February (normal time)

School opens Monday 20th February

Easter 2012

School closes Friday 30th March (1.00 p.m. finish)

Summer Term 2012

School opens Monday 16th April
May Day 2012

7th May (school closed)
Summer Half Term 2012

School closes Friday 1st June (normal time)

School opens Monday 11June

Summer 2012

School closes Friday 20th July (1.00 p.m. finish)

INSET Days 2011/2012

1. Monday 5th September 2011

2. Tuesday 6th September 2011

3. Friday 7th October 2011

4. Monday 19th December 2011

5. Tuesday 20th December 2011

Our Uniform

We share with parents the wish that our students dress smartly in a way that shows that they are proud to be members of Eaton Bank School. 

School Uniform

 Black blazer with school badge

 Black tailored trousers or knee-length skirt

 Plain white polo shirt (no logos, no piping)
 Black footwear – appropriate for school  (no colour and no boots)

 Black v-necked sweater (compulsory for Years 7–11 from October half term to Easter)
For Physical Education

 Royal blue polo shirt with school badge

 For colder weather black sweatshirt with school logo. Alternative plain black tracksuit available from Davenports.

 Plain black shadow stripe shorts (no sports logo)

 Short white  socks

 Trainers

 For football, long, black socks and shin pads are
required.

The items of uniform listed are available through: 
‘Davenports’, 

7 High Street, 

Congleton 

Telephone : 01260  272218
Money Matters

Insurance

The following statement is issued by Cheshire East Council:

‘Students are insured against injuries caused by building defects, etc., and accidents which occur as a result of negligence by a member of the Council's teaching or non-teaching staff.   
Students attending the Council's schools and colleges are not insured against personal injury or accident while on educational premises or taking part in recognised activities outside the school/college except in those instances in which the injury has been due to the negligence of the Council’s staff. The only exception is for School Trips which involve an overnight stay when Personal Accident insurance cover for the students is provided as part of the School Journey insurance for the trip.   
The Council expects all employees and students to accept full responsibility for their personal possessions - including money - and to consider taking out personal insurance themselves to cover any risks.’

Charging

Parents may be asked to contribute to the cost of visits and materials and equipment for practical subjects.  Before your child starts such an activity you will be asked to confirm your willingness to make this contribution.  Where there is real hardship, we will always offer whatever help we can.

School Lunches and Free Meals

Free school meals are provided for children of parents in receipt of income support.  Please ring telephone number 0300 1235012 for further information.
Making Payments to School

When a payment is required details of the payment, a paying in envelope and other information as appropriate will be sent home via your child.

Contributing

THE Eaton Bank Educational TRUST is a charity that has been established to provide resources for our students over and above those that can be provided though our funding from the Local Education Authority. Parents are invited to make either monthly or annual payments for any sum. By offering these payments as Gift Aid, the Trustees of our charity can gain tax relief on them. To find out more about the charity, parents should contact Mrs H Callwood (Trustee) at the school.

Breakages / Damage to School Property

We fully understand that accidents do occur from time to time causing damage to school property: furniture, equipment, text books etc. On the rare occasion that damage is caused wilfully, or through negligence, we will normally send you a bill to cover either the cost of repair or replacement.

Admission Arrangements

Transfer from Primary School

We have strong partnerships with local primary schools so that we can ensure that the academic and social development of students is not interrupted as they transfer to Eaton Bank School.

Meetings take place on a regular basis throughout the year with our partner primary schools.  In this way, curriculum and pastoral links are continually developed.  Through visiting our partner primary schools in the summer term, we gather all the necessary information that enables us to get to know each child. This includes Key Stage 2 National Test scores, information relating to special educational needs, medical information and details about each child’s friendship groups. Using this information, together with detailed discussions with primary staff, students are placed within tutor groups.

Application Procedure for the Sixth Form Centre

At the start of the Spring Term, the Sixth Form Centre Prospectus is produced for students in Year 11. Students and parents are invited to attend a Sixth Form Presentation Evening. Students, both from Eaton Bank School and other schools are required to complete an Application Form. All applicants are invited for discussions which take place during the Spring Term. Prior to starting courses students are provided with preparatory work and a Sixth Form Centre Handbook. All students are encouraged to participate in an induction course currently at Lancaster University in September. Prospective students may apply by traditional paper form or online via the Sixth Form web page within the whole school website.
Policy and Procedure
Data Protection

The school holds information on students in order to support their teaching and learning, to monitor and report on their progress, to provide appropriate pastoral care, and to assess how well the school as a whole is doing. This information includes contact details, National Curriculum assessment results, attendance information, characteristics such as ethnic group, special educational needs and any relevant medical information.  Parents are allowed to inspect their child’s files.  Written notification to the school is required.

Anti-Bullying Policy

The school operates an anti-bullying policy.
The school does not tolerate any form of bullying. If there are any concerns regarding bullying, please contact your child’s tutor in the first instance. The happiness of your child is crucial to their learning.

Equality Scheme
Eaton Bank has an Equality Scheme in place that encourages a proactive approach in promoting disability equality and eliminating discrimination.
Safeguarding
Eaton Bank fully recognises the contribution it can make to protect and support children in school.  Our Safeguarding Policy has three main elements: Prevention, Protection, Support, and applies to all members of the school community.

The designated school Safeguarding Officer is Mrs Mountfield, Assistant Headteacher to whom any concerns or issues must be reported immediately.

Photographs

We will only use photographs of students, for school or media purposes, if parents/guardians have given permission and signed the consent form in the student planner.

Eaton Bank School Staff

Teaching Staff by Department

Art

Mrs A Barter

Mr A Moulding (Curriculum Leader) 
Mrs F Nixon (Assistant Curriculum Leader)

English

Miss S Boswell (Curriculum Leader)  
Mrs C Evans 
Mr M James (Deputy Headteacher)
Miss V Lewis

Mrs V Mahmoud (Assistant Curriculum Leader)
Mr E O’Neill (Deputy Headteacher)
Mrs S Pilling
Ms J Shaw

Mrs C Wilkinson

Humanities

Mrs C Anderson (Geography/RE)

Ms C Andrew (RE Curriculum Leader)

Mrs J Bradshaw (Business/ICT)

Mrs J Fisher (History/Business/Economics) 
Miss E Griffen (History/RE)

Mrs S Gurbuz (Sociology Curriculum Leader/RE)

Mrs F Jones (Geography Curriculum Leader)

Mr C Machin (History Curriculum Leader)
Mr T McNulty (Business/Econ./Politics Curriculum Leader) 
Mrs S Willis (Geography)

Information and Communciation Technology

Mrs J Bradshaw (ICT/Business Studies)

Mrs L Brindley

Mr M Hogan (Curriculum Leader)

Mr M Mills

Mrs M Rice (ICT/Psychology)

Mathematics

Mr D Findon 
Mrs M Harrison 
Mrs A Kusznir (Assistant Curriculum Leader)

Mr J Maloney
Mr L Marling (Curriculum Leader) 

Mrs E McKnight
Mrs S Ward

Mrs M Whittaker
Modern Foreign Languages

Mrs H Barker (French/German)
Miss N Carroll (MFL Assistant Curriculum Leader, Head of German)
Mrs L Preston (French/Spanish)

Mrs C Smith (Joint Curriculum Leader)
Mrs R Ward-Christopher (French/German)

Mrs K Webb (Joint Curriculum Leader)

Performing Arts 

Mrs L Berry (Drama/Dance)

Mrs C Evans  (Music) 
Mr I Lovatt (Music Curriculum Leader)

Mrs V Sheard (Dance Curriculum Leader)

Miss B Williams (Drama Curriculum Leader)

Physical Education

Mr S Carvell
Miss J Dunn

Mr D Margolan
Mrs S Richards (Curriculum Leader)
Miss L Williams
Pyschology


Mrs L Brindley (Curriculum Leader)
Science

Mr W Atkins (Physics)

Mrs S Bennett (Chemistry)
Mrs S Bourne (Biology)

Mrs V Froud (Chemistry)

Mrs A Jenner (Biology/Chemistry)
Dr S Longshaw (Chemistry Curriculum Leader) 
Mr M Mills (ICT/Chemistry)

Miss E Trask (Biology)  
Mr A Turner (WRL/Careers & Enterprise Co-ordinator/Physics)
Mrs C Whiting (Science & Biology Curriculum Leader) 
Special Educational Needs
Mrs C Evans (Gifted & Talented Co-ordinator/Enterprise Events Co-ordinator)

Technology 

Mrs J Angus (Curriculum Leader)

Ms T Dawson

Mrs J Jones
Mr R Mitchell (Assistant Curriculum Leader)
Mrs S Mountfield 

Mr R Tyrie (Community Development)

Support Staff by Area

Classroom Support

Mrs N Abson (Teaching Assistant)

Mrs M Astbury (Teaching Assistant)

Mrs S Bailey (IT Dept. Support Assistant)
Mrs V Bennett-Ard (Teaching Assistant)

Mr A Broad (Teaching Assistant)

Mrs L Burke (Teaching Assistant)

Mrs J Evans (Teaching Assistant)

Mrs E Godding (Teaching Assistant)

Mrs T Goodwin (Teaching Assistant)

Mrs M Hudson (Teaching Assistant)

Mr M Johnson (Cover Supervisor)

Mrs C Jones (Inclusion Centre Manager)
Mrs C Leslie (Intervention Manager)

Mrs L Neil (Teaching Assistant)

Mrs A Parr (Teaching Assistant)

Miss D Price (Teaching Assistant)

Mrs C Wannop (Teaching Assistant)

Mrs D Wardle (Teaching Assistant)

Mrs C Warner (Maths Dept. Support Assistant)

Mr A Whelan (Inclusion Resource Centre Teaching Assistant)

Mrs A Whitehead (Cover Supervisor)

Mrs J Whitehurst (Teaching Assistant)

Mrs C Wilkins (Teaching Assistant)

Mrs R Wilkinson (Teaching Assistant)

Mrs G Wilton (Teaching Assistant)

Department Support

Mrs J Atkins (Foreign Languages Assistant)

Mrs T Glanville (Science Faculty Administrator)

Mrs L McAlister (SEN Team Secretary)

Finance Support

To be confirmed (Strategic Business Manager)

Mrs L Davies (Finance Assistant)

Mrs E Foulkes (School Trips

Co-ordinator/Finance Assistant)
Learning Resource Centre

Miss R Shaw

Maintenance Support

Mr L Cuddy (Maintenance Manager)

Mr P Sproson (Maintenance Officer)
Midday Support

Mrs D Cowan (Midday Assistant)

Mrs Y Jackson (Midday Assistant/Food Technology Assistant)

Office Support

Mrs J Bent (Receptionist)

Mrs D Jones (Exams/Data & Cover Manager))

Mrs A Turner (Office & Sims Manager)

Mrs M Walsh (Office Administrator)

Mrs A Webster (Exams Administrator)
Personnel Manager / Headteacher’s P.A.
Mrs H Callwood 

Resources Support

Mrs E Mountford (Resources Manager)

Sixth Form Administrator

Mrs J Banner

Student Services

Mrs J Davies (Student Services Officer)

Mrs D Potts (Student Services Manager)

Mrs A Sumpter (Student Services Manager)

Technical Support

Mrs J Barker (Lab Technician)

Mr R Foster (ICT Technician)

Mrs V Glarvey (Senior Lab Technician)

Mrs H Goodwin (Lab Technician)

Mr S Greenwood (Senior ICT Technician)

Mrs A Houston (DT & Art Technician)

Mrs G Jones (Lab Technician)

Mr D Williams (Network Manager)
Mr I Wilson (DT Technician)

Community Manager

Mrs A Coomer

School Governors
Community Representatives

Prof D Parsons (Chair)

Mr R Chadwick

Mr M Lea
Mrs W Wright

L.E.A. Representatives

Mrs S Aston

Mrs C Caswell

Mrs E Osbaldestin

Parent Representatives
Mr I Boyes (Vice Chair)

Ms J Best 
Mrs A Phillips

Mr G Scott

Mr K Smith

Staff Representatives

Mr A Turner

Mrs L Brindley
Mr D Williams

Clerk to the Governors

Mrs H Callwood


The 2011 / 2012 Parent Handbook was produced in the Summer Term 2011 and was accurate at the time of going to print. Specific details are subject to change. The school will undertake to keep parents informed of significant changes during the course of the year. Further information about the school can be found on the Eaton Bank School web site and in the termly issues of our news publication ‘Online’.

If a parent has any concerns or questions regarding the information contained in this handbook, please do not hesitate to contact the school.

	PRIVACY NOTICE FOR PUPILS


Privacy Notice - Data Protection Act 1998
We Eaton Bank School are the Data Controller for the purposes of the Data Protection Act. We collect information from you and may receive information about you from your previous school and the Learning Records Service. We hold this personal data and use it to: 

Support your teaching and learning;

Monitor and report on your progress;

Provide appropriate pastoral care, and

Assess how well your school is doing.

This information includes your contact details, national curriculum assessment results, attendance information 
 and personal characteristics such as your ethnic group, special educational needs and any relevant medical information. If you are enrolling for post 14 qualifications we will be provided with your unique learner number by the Learning Records Service and may also obtain from them details of any learning or qualifications you have undertaken. 

We will not give information about you to anyone outside the school without your consent unless the law and our rules allow us to.

We are required by law to pass some of your information to the Local Authority and the Department for Education (DfE)  

If you want to see a copy of the information we hold and share about you then please contact Mrs A. Turner.

If you require more information about how the Local Authority (LA) and/or DfE store and use your information, then please go to the following websites:

http://www.cheshireeast.gov.uk/your_council/data_protection.aspx and 


http://www.teachernet.gov.uk/management/ims/datamanagement/privacynotices/pupilsdata/
http://www.teachernet.gov.uk/management/ims/datamanagement/privacynotices/pupilsdata/thirdpartyorgs/
If you are unable to access these websites, please contact the LA or DfE as follows:

	Public Communications Unit
Department for Education
Sanctuary Buildings
Great Smith Street
London
SW1P 3BT

website:
www.dcsf.gov.uk 

email:
info@dcsf.gsi.gov.uk  
tel:

0870 000 2288.


	Julie Gibbs

The Data Protection Officer
Cheshire East Council
Westfields
Middlewich Road
Sandbach
Cheshire
CW11 1HZ 

email: julie.gibbs@cheshireeast.gov.uk
tel: 01270 529644


In addition for Secondary Schools

Connexions Services - Once you are aged 13 or over we are required to pass on certain information to the Connexions services. Connexions is the government's support service for all young people aged 13 to 19 in England. We must provide both your and your parents(s) name and address, and any further information relevant to the Connexions services’ role. However, you (if you are over 16) or your parents can ask that no information beyond name and address be passed to Connexions. Please inform Mrs A. Turner if you wish to opt-out of this arrangement. For more information about Connexions please go to www.connexions-cw.co.uk.
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